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STANDARD ASSESSMENT REGULATIONS 2023/24

In the context of these regulations "you" means students at Sheffield Hallam University and "University" means
Sheffield Hallam University.

These regulations apply to all undergraduate, Integrated Masters and taught postgraduate programmes offered
by the University, except where there are specific exemptions, e.g. to meet Professional, Statutory or
Regulatory Body (PSRB) requirements. Approved exemptions will be published in individual course
documentation and are also listed in the supplementary document 'Exemptions from the Standard Assessment

Regulations'.

The University reserves the right to make reasonable changes to the regulations where it will assist in the
proper delivery of education. These changes will normally come into effect at the beginning of an academic
year. The University may introduce changes during the academic year when it reasonably considers these to
be in the interests of students or where this is required by law.

Responsibilities of the University
The University will ensure that you have access to the Standard Assessment Regulations and any supporting
assessment policies and procedures. These can be viewed on My Hallam under Rules and Regulations.

Your Department will ensure that the assessment requirements for each module are published to you. This will
include:
» regulations specific to your course (if applicable)
* learning outcomes, assessment criteria, weightings and mode(s) of assessment for each module
» procedures for the submission of assignments, including the procedure for dealing with late submission
of work, and indicative feedback dates

« criteria relating to grading and marking schemes

Responsibilities of students It
is your responsibility to:
* ensure that you understand and comply with the assessment regulations for your course, and any
additional policies and procedures where they apply to you
+ attend examinations and submit work for assessment as required
» ensure that you are aware of and comply with requirements for academic conduct as outlined in the
Academic Conduct Regulation and Examination Conduct Policy

* submit any relevant information on extenuating circumstances which you believe may have affected
your performance in accordance with the University’s Extenuating Circumstances Policy.
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|Regulation 1: Duration of course

PURPOSE: this regulation explains the normal award duration and the maximum duration which can be taken
by students who require additional time to retrieve failure or for approved break in study/extenuating
circumstances. There are other factors which may impact on the maximum duration, e.g. length of course
approval, availability of modules, professional body restrictions.

1.1 Taught Undergraduate and Postgraduate courses
The table in Annex 1 states the normal and maximum durations of awards for students studying on full-time or
part-time undergraduate and postgraduate courses.

+ If you enter an award with recognised prior credit or transfer credit from another course, the normal and
maximum durations are adjusted accordingly (e.g. a full time student entering an Honours Degree
programme at Level 5 has a normal duration of 2 years and a maximum duration of 5 years)

+ If you transfer to another course without any credit, the maximum duration of the new award will apply.

» If at the point you have reached maximum duration, you have an outstanding assessment attempt due to
extenuating circumstances that are approved by the university, you can carry this over to the next academic
year. Note, you cannot start any new study (including retake modules) in the additional year.

At the point of reaching the maximum duration, you will be withdrawn from the course and be considered for an
intermediate award if appropriate. Any further application for study at the University will be considered in
accordance with the University's Admissions Policy.

1.2 How duration is calculated
Duration includes the years that you study on the course plus any additional time which can only be taken due
to:-

+ retrieving failure

» approved extenuating circumstances
* approved break in study

* temporary exclusion

If the normal duration is exceeded there may be a number of implications, which could impact upon your fees,
funding and visa.

|Regulation 2: Passing a module and the award of credit

PURPOSE: this regulation explains what you need to achieve in order to pass a module, how the overall
module results are derived and how credit is awarded. The minimum module pass mark is 40% for levels 3-6
and 50% for level 7 modules.

2.1 Passing a module
Module assessment is made up of one or more assessment tasks. Where there is more than one assessment
task, weightings and rules for passing the module will be specified in module or course information.

If the module uses percentage marks, you must achieve the minimum module pass mark in order to pass the
module.

If the module uses pass/fail grades only, or a combination of percentage marks and pass/fail grades, you must
achieve an overall pass grade in order to pass the module.

Please note that all nominal credit modules (1 credit modules) use pass/fail grades only.



For some courses, where there is a professional requirement, you may also have to achieve a specified pass
mark in all of the module assessments or other pass criteria, as well as the minimum module pass mark, in
order to pass the module. This will be made clear to you in module or course information.

2.2 How overall module results are calculated

A module is made up of one or more assessment tasks. Where there is more
than one assessment task, weightings, and rules for passing the module will be
defined. For example, one or more assessment task(s) may have specific pass
criteria attached, which need to be met in addition to the overall module pass
criteria. The weighting of an assessment task is expressed as a percentage e.g.
a coursework essay may count for 30% of the whole module mark and an exam
for 70% of the whole module mark. Module marks are calculated using whole
marks at task level.

Where there is more than one mark for a task due to reassessment or deferral
opportunities, the highest recorded mark will be applied in the calculation.

2.3 Grades of achievement for BTEC/Edexcel modules
Grades and marks for performance in BTEC/Edexcel modules are agreed by the Departmental Assessment
Board.

The grades for BTEC/Edexcel modules are matched to the following marks:

GRADE MODULE PERCENTAGE MARKS
Pass 40 - 55%

Merit 56 - 69%

Distinction 70 - 100%

2.4 Award of module credit
Where you achieve or exceed the minimum pass criteria for a module, credit for the module will be awarded.
Credit will also be awarded for compensated passes (see regulation 6).

When you have passed a module you cannot normally take any more assessment for that module to improve
the original mark. Exceptions to this for Level 6 and 7 students are detailed in the Extenuating Circumstances
Policy and Procedure.
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Regulation 3: Student entitlement to assessment / reassessment during one delivery of a module and
the methods of reassessment

PURPOSE: this regulation explains the number of assessment and reassessment opportunities within one
delivery of a module and explains the different forms of reassessment (i.e. in-module retrieval of a single
assessment task, deferral in an assessment task or an overall module and reassessment in an overall module).

3.1 Student entitlement Registration on a
module enables you to access:

» one delivery of the module

» access to learning and teaching resources

» an initial opportunity to attempt the assessment tasks

* in-module retrieval of assessment tasks (where available)
* one reassessment opportunity (if required)

This entitlement may not apply where your engagement with your studies is deemed to be unsatisfactory (see
Regulation 10), or where compensation has been automatically applied (see Regulation 6).

3.2 In-module retrieval of an assessment task
Where in-module retrieval is available, if you have submitted a piece of work which has achieved below the
minimum pass mark, you may choose to rework the assessment task once only.:

» If the assessment task is marked by percentage and you pass the reworked assessment task, the mark for
this assessment task will be capped at the minimum pass mark.

» If the assessment task is marked by pass/fail grades and you pass the reworked assessment task, you will
receive a pass grade for this assessment task.

If you rework the assessment task and your mark is lower than your original mark, then the original mark
stands. Having taken or declined your in-module retrieval opportunities, if you do not pass the module you will
be offered a reassessment attempt.

In-module retrieval is only available at the initial opportunity to attempt the assessment task. To be eligible for an
in-module retrieval submission, you must have made an initial submission and achieved a borderline mark of 35-
39% for Levels 0 — 6 and 45-49% for Level 7.

3.3 Referral in a module

If you do not achieve the minimum pass criteria for the module overall, you are entitled to a reassessment
attempt at the end of the module. This is called a referral. This may also require the passing of specified
assessment task(s) at a minimum pass mark.

Where there are multiple tasks within a module, you will only need to be reassessed in the task that you have
failed. This will usually be:

¢ In the same format of the initial task e.g. if the initial task was an exam, the reassessment will normally
be an exam,

o Are-work of the original task, or where this is not appropriate (i.e., a multiple choice test where answers
have been revealed) a new task will be required

¢ An alternative format of the task may be set if it is not appropriate for you to be assessed by exactly the
same method as at the initial attempt, for example if this was group work or took place on a field trip.




3.4 Passing a module following reassessment

Modules which are marked using percentage marks

You will pass a module marked by percentage if you achieve an overall module mark of the minimum pass
mark or above. For some professional courses, you will also need to achieve the specified pass mark in all the
module assessment tasks in order to pass the module.

The maximum mark you can be awarded in a reassessment task is the minimum pass mark.

If your mark for an assessment task is lower following reassessment than your initial attempt, then your initial
(higher) mark will be used to calculate the overall module mark.

If you do not take a reassessment task, then a mark of zero will be recorded, but your initial mark will be used to
calculate the overall module mark.

Modules which are marked using pass/fail grade only

You will pass a module which uses pass/fail grades only, or a combination of percentage marks and pass/fail
grades, if you achieve an overall pass grade. For some professional courses, you will also need to achieve
other pass criteria as specified in the module information in order to pass the module.

3.5 Academic misconduct sanction
If an allegation that you have breached the Code of Academic Conduct has been upheld then reassessment in
a module may be set as a sanction. See the Academic Conduct Regulation.

Regulation 4: Deferral in a module or an assessment task

PURPOSE: this regulation explains what a deferral means and why it may be given.

4.1 Definition of deferral

A deferral in an assessment task means that due to exceptional circumstances accepted by the University you
will take the assessment task that was affected again because you have not achieved the minimum overall pass
criteria in a module.

The mark is not capped unless you have already had one attempt and the exceptional circumstances have
been claimed against the reassessment attempt. .

Where there are multiple tasks within a module, you will only be deferred in the task affected by the
circumstances. This will usually be:

e In the same form of the initial task, or
e areworking of the initial task (e.g. in a dissertation), or
¢ An alternative form of the task may be set if it is not appropriate for you to be assessed by exactly the
same method as at the initial attempt, for example if this was group work or took place on a field trip.
Further information on how to request a deferral can be found in the Exceptional Circumstances Policy.

|Regulation 5: Failure of a module (core and elective)

PURPOSE: this regulation explains the circumstances in which you can fail a module.

You will fail a module if:
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+ following reassessment, you do not achieve the minimum overall pass criteria in a module, which may
include the requirement to pass an individual assessment task
* where failure in a module is the sanction set through the Academic Conduct Requlation

If you fail a module:

* You can retake the same module on one occasion only (see regulation 8) - this applies to core or elective
modules.

* You can retake a substitute for the module on one occasion only (see regulation 9) - this applies to elective
modules only.

If you fail a module due to academic misconduct, you may be given a sanction that means you are not allowed
to retake the module or a substitute module.

Regulation 6: Compensation - Undergraduate and Integrated Masters (Foundation year *, levels 4, 5 and
6 only)

PURPOSE: this regulation explains how students may be compensated to progress from one level to the next
or to achieve an award. Regulation 6 does not apply to any postgraduate taught courses.

The profile for compensation for full-time, part-time and sandwich students
The profile for compensation which allows you to progress from one complete level (minimum 120 credits*) to
the next or to exit with an award is that you:

* achieve an overall average of 40% or more on the complete level, including
referred modules AND

+ achieve 30% or more in each referred module up to a maximum of 20 credits* per
level.

When this profile is achieved, any compensated modules are recorded as a compensated pass and credit is
awarded (note that marks are not changed).

Compensation is automatically applied by a Departmental Assessment Board once you have made an initial
attempt at all modules on the level (i.e. 120 credits®). If you subsequently meet the profile for compensation
after completing reassessment, compensation will be applied at that point.

When this profile is not achieved compensation cannot be applied. Whether you can progress to the next level
will be determined by regulation 7 (progression rules) and maximum credit loading (see the Academic Awards
Framework)..

Some modules/tasks may be designated as non-compensatable, for example those marked by pass/fail grades,
due to professional, statutory or regulatory body requirements. The Exemptions from Standard Assessment
Regulations outlines where compensation is not permitted.

* For recording purposes the University treats foundation year modules in the same way as those carrying
credit, however it should be noted that this credit does not carry a Higher Education award.

Regulation 7: Progression rules — Foundation Year, Undergraduate (levels 4, 5 and 6) and Integrated
Masters only
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PURPOSE: this regulation explains the circumstances in which you can progress from one level to the next and
the constraints on progression that are not based solely on individual student performance. Regulation 7 does
not apply to any foundation degrees.

This regulation does not apply to taught postgraduate courses.

Foundation Year and Level 4
You will progress from one level to the next if you have:

» successfully passed all 120 credits, or been awarded 120 credits in line with the compensation rules
outlined in regulation 6.
» successfully passed 60 credits and achieved a minimum module mark of 30% in other modules, or

If you withdraw from the University after completing Level 4, you are normally awarded a Certificate in Higher
Education if you have passed all 120 credits or you have achieved the profile for compensation. This award can
only be conferred on the basis of successfully passing120 credits or being awarded 120 credits in line with the
compensation rules outlined in regulation 6.

Levels 5, 6 and integrated masters
You will progress from one level to the next if you have:

» successfully passed all 120 credits, or
+ achieved the profile for compensation and have been awarded 120 credits (see regulation 6)

Levels 4, 5, 6 and integrated masters
You can also progress from one level to the next carrying:-

* up to 20 credits of failure, or
* up to 40 credits of continued reassessment (see regulation 7.1), or
* acombination of failure and continued reassessment up to a maximum of 40 credits. The table below

outlines examples of the different combinations of the maximum credit loading which can be carried over to
the next academic year:-

Fail Continued Total credit to
Reassessment be carried
10 30 40
15 25 40
20 20 40
0 40 40

You can progress carrying outstanding credit from the level below only, e.g. you can progress to level 6 carrying
level 5 credit but not carrying level 4 credit.

If you do not meet the progression rules you cannot undertake any new study at the next level. In the following
academic year you must retake failed modules and/or complete your continued reassessments.

Foundation Year provision cannot carry any failed credit or continuous reassessment into the next level of
study.

7.1 Carrying continued reassessment
At the end of the period of registration for the module, if you have not had all the normal opportunities for first
sit, referral and/or deferral because of extenuating circumstances accepted by the University or you have to



rework some assessment due to academic misconduct, then you have 'continued reassessment' in the module.
You will normally undertake continued reassessment at the next standard delivery of the module.

Normally a full-time or sandwich student will take 120 credits per level in an academic year. However you will be
permitted to take 120 credits of new study at the next level and also carry a maximum of 40 credits from
continued reassessment to be taken without attendance from the previous level only.

A student can only progress carrying outstanding credit from one level below.
If you have failed modules in both levels, in the next year you can retake failed credit at both levels, subject to
the maximum credit loading.

Continued deferral can exceptionally be agreed with attendance. In these circumstances, the continued deferral
with attendance will be treated in the same way as failed credit to determine progression and credit loading.

7.2 Sandwich students progressing to placement
Guidance for progressing to placement is published in your course documentation. When you have completed
your placement period the normal progression regulations apply.

7.3 Part-time students only
You may be considered at an assessment board at the end of your academic year before you have a complete
profile of credit for an entire level. If at this point:

» you will not be able to meet the progression rules because one or more of your failed modules has a mark of
below 30%, study at the next level is not permitted. You must retake any failed modules and/or continued
reassessments alongside new study at the same level only, subject to maximum credit loading.

» you have not passed all credits taken and will not meet the profile for compensation but are on track to meet
the progression rules, you must retake any failed modules and/or continued reassessment. These can be
taken alongside new study at the same and/or next level, subject to maximum credit loading.

» you have not passed all credits taken but are on track to meet the profile for compensation and the
progression rules, you are not permitted to retake any failed modules. You must take your continued
reassessment and this can be taken alongside new study at the same and/or next level, subject to
maximum credit loading.

At the point of progression when you have completed an entire level of study you may have already started the
next level. Your completed level will be considered and compensation applied if possible. If you have not met
the progression rules, you will not be permitted to continue further new study at the higher level. Any modules
already passed at the higher level are 'banked'.

The maximum amount of credit a part-time student can take in any one academic year is 105 credits. Up to 85
credits of these can be with attendance.

7.4 Integrated Masters students only who are studying mixed levels 6 and 7
Once you have met the progression rules for levels 4 and 5, you can progress to integrated levels 6 and 7. If at
the end of the first year of integrated level study you have:

* not met the progression rules for level 5, you will not be permitted to take further new study at the higher
levels. Any modules already passed at the higher levels are counted for credit. .

* any failed modules or continued reassessment at level 6 and/or level 7 you can take these in the next period
of registration alongside new study, subject to maximum credit loading.



7.5 Higher Degree Apprenticeships

If you are on a Higher Degree Apprenticeship course, you are permitted to progress to Gateway leading to the
End Point Assessment once you have successfully completed your award and met the criteria as prescribed by
the relevant apprenticeship framework or standard in accordance with Education and Skills Funding Agency
funding and monitoring rules.

7.6 Other factors constraining progression
If you have to trail credit from one year to the next, or are returning from a break in study, there may be some
circumstances which affect your progression, such as:

+ any specified pre-requisite relationships between modules that dictate the sequence in which they must be
studied

* the maximum permissible numbers of students on a module
» the non-availability of modules

You may progress to placement carrying failed, referred and/or deferred modules as specified in regulation 7.2,
unless there are any specific requirements that prevent this as published in your course documentation.

10



|Regulation 8: Retaking a module (core and elective)

PURPOSE: this regulation explains the circumstances under which you can retake and what retake means.

8.1 Retaking a module If you fail a module, you will be allowed to retake the module on one occasion only,
unless prevented due to:

» asanction applied under the Academic Conduct Regulation
+ availability of the module concerned

« course duration regulations

* the module being a nominal 1 credit module

Retaking a core or elective module means that:

* You may be charged a fee, published by your College.

* You must take all the assessment tasks in the module with attendance.

* The overall module mark will be capped at the minimum pass mark.

* You have the same reassessment opportunities as at the first registration (see regulation 3.1)

If the module is no longer available (e.g. due to the course being revalidated), a replacement module may be
studied as directed by your Department. This will be treated as a retake and will be subject to all regulations
relating to retake modules. Capping of the module will still apply. If a replacement module cannot be studied,
you will need to renegotiate your programme of study. Decisions about taking a replacement module or
renegotiating your programme require discussion and agreement with the course team.

8.2 Retaking mixed level modules
Some students will be permitted to retake failed credit at two levels in a single period of registration, subject to
normal credit loading limits. These are:

+ part-time students who have studied mixed level due to scheduling reasons
» students who have studied mixed level due to the design of their course, for example Integrated Masters

» students who are carrying reassessments from the previous level and subsequently fail modules at two
levels

8.3 Consequences of failure on a retaken module (core and elective)

If you fail a core or elective module after retake this means that you will be withdrawn from the course with
immediate effect and be considered for an intermediate award if appropriate. Any further application for study
at the University will be considered in accordance with the University's Admissions Policy.

Where possible, you may instead be able to:

+ transfer to an alternative or more general course in a similar area of study. This would normally mean that
you are able to use most of the credit that you have gained as part of your new course.

» use your credit towards a course in a different area of study. You may be able to use some of the credit you
have gained towards your new course.

8.4 Transfer to a new award
If you transfer to a new award and you study a module that you have previously failed, this is treated as a
retake, and the module will be capped at the minimum pass mark.

[Regulation 9: Substitution of an elective module after failure of the module
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PURPOSE: this regulation explains the circumstances under which your retake is the substitution of a failed
elective module with a new elective.

If you fail an elective module, you may:

+ retake the same module on one occasion only, or
» substitute the module with another elective module, where one is available, on one occasion only. This is
your retake.

If you choose to substitute a module with a different elective module your module mark will still be capped at the
minimum pass mark. No further substitutions are permitted.

Where a sanction has been applied under the Academic Conduct Regulation of failure in an elective module,
you may wish to substitute the module with a different elective module. If the sanction allows this, capping of the
module overall at the minimum pass mark will still apply.

|Regulation 10: Withdrawal for non-engagement

PURPOSE: this regulation explains how you could be withdrawn from your course due to non-engagement.

If your engagement with your studies is deemed to be unsatisfactory, we reserve the right to deem you to have
withdrawn from your course.

Examples (not exhaustive) of not fully engaging include:

* repeated non-attendance at teaching sessions;

* not taking part in (formal or informal) assessments;

« failing to adequately contribute towards group assessments;

« failing to respond to email or written correspondence;

« failure to engage with contact points specific to a Tier 4/ Student visa.

* Failure to comply with mandatory training and other requirements relevant to a professional course

+ The termination of employment preventing the successful completion of a course within our
apprenticeship provision.

We will issue a warning regarding your level of engagement prior to inviting you to a meeting to discuss the
issue. If you do not attend the meeting, or if your engagement does not improve, we will withdraw you from your
course and you will be considered for an intermediate award if appropriate. Any further application for study at
the University will be considered in accordance with the University's Admissions Policy.

Regulation 11: How undergraduate, Integrated Masters and taught postgraduate awards and
classifications are calculated and conferred

PURPOSE: this regulation explains how award classifications and grades of achievement are calculated.
The regulations below explain for each award:

* how the overall average mark is calculated and
+ the level of achievement required for the calculation of Merit or Distinction grades or honours classification
(as appropriate)

12
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If you enter an award at Sheffield Hallam University using previously gained credit for which you have already
achieved an award:

» the credit can be used towards the new Sheffield Hallam University award
» the marks for the previous credit cannot be used to calculate classification or merit and distinction grades

Departmental Assessment Boards will, under the delegated authority of the Academic Board, verify the awards
to be conferred upon individual students who meet the minimum credit requirements specified below and fulfil